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THE PASSPORT CHECKLIST

A r e  y o u  a p p l y i n g  f o r  y o u r   f i r s t   U . S .  p a s s p o r t ?

A r e  y o u   u n d e r  a g e  1 6 ?

W a s  y o u r  p r e v i o u s  U . S .  p a s s p o r t   i s s u e d  w h e n
y o u  w e r e   u n d e r  a g e  1 6 ?

Based on the checklist above, I am not eligible for a
passport renewal:

T r u e

F a l s e

If true, please turn over and complete the next set of checklists.

W a s  y o u r  p r e v i o u s  U . S .  p a s s p o r t   l o s t ,  s t o l e n ,
o r  d a m a g e d ?

W a s  y o u r  p r e v i o u s  U . S .  p a s s p o r t   i s s u e d   m o r e
t h a n  1 5  y e a r s  a g o ?

If none of the above statements apply to you, you may be

eligible to RENEW *your passport using Form DS-82. 

*The library cannot process passport renewals;

you must complete and mail a renewal on your own.

COMPLETE this checklist PRIOR to your appointment. If you come without

the proper documentation, you will need to reschedule your appointment.

You can apply in person at the Butterfield Library, or any other
passport acceptance facility, using Form DS-11 if at
least one of the following is true:

travel.state.gov
1-888-874-7793
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THE PASSPORT CHECKLIST

D o w n l o a d  o r  p r i n t  F o r m  D S - 1 1 .

I  h a v e  c o m p l e t e d  F o r m  D S - 1 1 .

C o n s u l a r  R e p o r t  o f  B i r t h  A b r o a d  o r  C e r t i f i c a t i o n  o f
B i r t h

C e r t i f i c a t e  o f   N a t u r a l i z a t i o n

If you cannot submit one of the above acceptable documents, or for more
information, please see Citizenship Evidence on travel.state.gov.

F u l l y - v a l i d ,  u n d a m a g e d  U . S .  p a s s p o r t  ( m a y  b e
e x p i r e d )

U . S .   b i r t h  c e r t i f i c a t e   t h a t  m e e t s  t h e  f o l l o w i n g
r e q u i r e m e n t s :

 
*You must complete form DS - 11 on your own and prior to the passport
appointment. If not, you will need to reschedule the appointment.

COMPLETE this checklist PRIOR to your appointment. If you come without

the proper documentation, you will need to reschedule your appointment.

Form DS-11: Application for a U.S. Passport
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You must submit one of the following. Your evidence must be
an original or certified, physical copy. A certified copy is any
document that has the seal or stamp of the official issuing
authority.

I s s u e d  b y  t h e  c i t y ,  c o u n t y ,  o r  s t a t e  o f  b i r t h

L i s t s  y o u r  f u l l  n a m e ,  d a t e  o f  b i r t h ,  a n d  p l a c e  o f  b i r t h

L i s t s  y o u r  p a r e n t ( s ) '  f u l l  n a m e s

H a s  t h e  d a t e  f i l e d  w i t h  r e g i s t r a r ' s  o f f i c e  ( m u s t  b e  w i t h i n  o n e
y e a r  o f  b i r t h )

H a s  t h e  r e g i s t r a r ' s  s i g n a t u r e

H a s  t h e  s e a l  o f  t h e  i s s u i n g  a u t h o r i t y

C e r t i f i c a t e  o f  C i t i z e n s h i p

travel.state.gov
1-888-874-7793

https://travel.state.gov/content/travel/en/passports/how-apply/citizenship-evidence.html
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THE PASSPORT CHECKLIST

Submit a photocopy of front (back, if there is printed info) of the U.S.
citizenship evidence you’re providing to us.
Photocopies must be:

B l a c k  a n d  w h i t e

S i n g l e  s i d e d

T r u s t e d  T r a v e l e r  I D s  ( i n c l u d i n g  v a l i d  G l o b a l  E n t r y ,  F A S T ,  S E N T R I ,  a n d
N E X U S  c a r d s )

E n h a n c e d  T r i b a l  C a r d s  a n d  N a t i v e  A m e r i c a n  t r i b a l  p h o t o  I D s

I n - s t a t e ,  f u l l y  v a l i d  d r i v e r ' s  l i c e n s e  o r  e n h a n c e d  d r i v e r ' s
l i c e n s e  w i t h  p h o t o

C e r t i f i c a t e  o f   N a t u r a l i z a t i o n

COMPLETE this checklist PRIOR to your appointment. If you come without

the proper documentation, you will need to reschedule your appointment.
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You must present 1 of the following identification documents to the 
 agent. If you present an out-of-state ID, you must present additional ID.

C e r t i f i c a t e  o f   C i t i z e n s h i p

G o v e r n m e n t  e m p l o y e e  I D  ( c i t y ,  c o u n t y ,  s t a t e ,  o r  f e d e r a l )

U . S .  m i l i t a r y  o r  m i l i t a r y  d e p e n d e n t  I D

C u r r e n t  ( v a l i d )  f o r e i g n  p a s s p o r t

M a t r i c u l a  C o n s u l a r  ( M e x i c a n  C o n s u l a r  I D )  -  c o m m o n l y  u s e d
b y  a  p a r e n t  o f  a  U . S .  c i t i z e n  c h i l d  a p p l i c a n t

U . S .  P e r m a n e n t  R e s i d e n t  C a r d  ( G r e e n  C a r d )  -   c o m m o n l y  u s e d  b y  a
p a r e n t  o f  a  U . S .  c i t i z e n  c h i l d  a p p l i c a n t

V a l i d  o r  e x p i r e d ,  u n d a m a g e d  U . S .  p a s s p o r t  b o o k  o r  p a s s p o r t  c a r d

L e g i b l e

O n  w h i t e  8 . 5 ” x 1 1 ”  s t a n d a r d  p a p e r

O t h e r  d o c u m e n t s :   I n - s t a t e ,  f u l l y  v a l i d  l e a r n e r ' s  p e r m i t  w i t h  p h o t o ,  I n -
s t a t e ,  f u l l y  v a l i d  n o n - d r i v e r  I D  w i t h  p h o t o ,  a n d  t e m p o r a r y  d r i v e r ' s
l i c e n s e  w i t h  p h o t o .  N o t e :  y o u  m a y  b e  a s k e d  t o  p r e s e n t  a n  a d d i t i o n a l
I D  w h e n  p r e s e n t i n g  o n e  o f  t h e s e  3  d o c u m e n t s .

travel.state.gov
1-888-874-7793
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THE PASSPORT CHECKLIST

Submit a photocopy of the front (and back, if there is printed
information) of each ID that you present when you apply.
Photocopies must be:

B l a c k  a n d  w h i t e

S i n g l e  s i d e d

B u t t e r f i e l d  L i b r a r y   p r o v i d e s  p h o t o  s e r v i c e s  f o r  $ 1 0 .

C h i l d r e n  u n d e r  1 6

C h i l d r e n  1 6 - 1 7

COMPLETE this checklist PRIOR to your appointment. If you come without

the proper documentation, you will need to reschedule your appointment.
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If any of the below categories apply to you, you may have additional
requirements for your passport application. Please see the relevant
page for more information.

P r e v i o u s  p a s s p o r t  w a s   l o s t  o r  s t o l e n

O w e  > $ 2 5 0 0  i n   c h i l d  s u p p o r t

R e q u e s t i n g  a  s e x  m a r k e r  c h a n g e

L e g i b l e

O n  w h i t e  8 . 5 ” x 1 1 ”  s t a n d a r d  p a p e r

Turn to the next page to calculate your Passport Fees

You must provide one photograph with your application. To avoid
processing delays, be sure your photo meets
all photo requirements.
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travel.state.gov
1-888-874-7793

https://travel.state.gov/content/travel/en/passports/how-apply/identification.html
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Fees are paid separately as follows:

2 )  E x e c u t i o n  ( A c c e p t a n c e )  f e e  t o  B u t t e r f i e l d  L i b r a r y
b y  p e r s o n a l  c h e c k ,  m o n e y  o r d e r ,  c r e d i t  c a r d ,  o r  c a s h .

COMPLETE this checklist PRIOR to your appointment. If you come without

the proper documentation, you will need to reschedule your appointment.
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Adult Applicants (Age 16 and older):

1 )  P a s s p o r t  p r o d u c t  b y  c h e c k  o r  m o n e y  o r d e r  o n l y ,   t o
t h e  U . S .  D e p a r t m e n t  o f  S t a t e .

Child Applicants (Age 15 and younger):
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PRODUCT

P a s s p o r t  B o o k
P a s s p o r t  C a r d
P a s s p o r t  B o o k  &  C a r d

FORM

DS- 1 1

DS- 1 1

DS- 1 1

APPLICATION  FEE

$ 1 3 0
$ 3 0
$ 1 6 0

EXECUTION FEE

$35

$35

$35

PRODUCT

P a s s p o r t  B o o k
P a s s p o r t  C a r d
P a s s p o r t  B o o k  &  C a r d

FORM

DS- 1 1

DS- 1 1

DS- 1 1

APPLICATION  FEE

$ 100
$ 1 5
$ 11 5

EXECUTION FEE

$35

$35

$35

travel.state.gov
1-888-874-7793

Processing time is generally 6-8 weeks, see travel.state.gov for

up-to-date timeframe.
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*Additional mailing fees will apply.
**See travel.state.gov for up-to-date processing 
timeframe.
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